Taking Notes Like a College Student

Good study skills are essential to success in any academic environment. Effective studying is about more than just writing down indiscriminate notes from lecture, or spending hours looking over your textbook. Great studying involves equal parts preparation, active listening, and thoughtful reflection. Remember, more than 60% of the information your learn in class is lost within the first 24 hours. Taking great notes and learning how to use them effectively for studying is essential for college success.

PREPERATION:

· Complete all assigned readings – Be an active reader, taking notes about key terms and jot down any questions you have for the teacher. If you like the Cornell style notes, you can use half your paper for notes from your text, and save the other half for adding lecture notes. 
· Use the right equipment – I prefer 3-ring binders with dividers over spiral notebooks because I can reorganize material in a way that makes sense. It is also handy for adding handouts with the notes they connect to. Bring pens of different colors or highlighters to denote key concepts. Use pencil if you prefer erasing over crossing out errors.
PARTICIPATION:

· Stay focused – listen without distraction to the lecture. Keep electronics and other class work put away. You are missing more than you think you are. 
· Be active in class – respond to questions asked by your instructor, ask questions when you need clarification. This will help you process information more deeply.
NOTETAKING:

· Begin each lectures notes on a fresh sheet of paper.
· Label and date each sheet.
· Number each page to keep things in order.
· Make notes as brief and clear as possible.
· Use phrases, not sentences where you can.
· Use abbreviations and symbols.
· Use indents and bullet points to organize related ideas.
· Highlight key terms.
· Make note of things you don’t understand, so that you don’t forget to ask about them at the end of lecture.

CONTENT:

· Instructors give verbal and nonverbal cues to help you focus in on important info. Look for:

· Things that are repeated

· Things written on the board.
· Things they spend a long time on.
· Things they review at the beginning of class.
· Things they summarize at the end of class.
· Things they cue verbally (the first reason is …, another cause is…, or the big giveaway, “write this down”).
· Key concepts and definitions.
· Supporting details and examples.
· Copy all diagrams that are not from the book.
  

REVIEW:

· Try to look over your notes the same day you take them.
· Clean up any errors and fill in any gaps while the material is still fresh.

· Do research to answer any unanswered question or make a note to ask your teacher.

· Try to review your notes each night before doing that night’s reading and preparation. The more times you go over the material, the easier time you will have on the test.
